1. O01mue noJ10KeHus

1.1 .Hacrosmmum IlonmoxkeHwemM ompenensercs TMOpsAI0K OOpameHus ¢
MEPCOHATFHBIMH TaHHBIMU COTPYAHUKOB MYyHHIIMTAIBHOTO OIOJHKETHOTO YUPEKICHUS
JOTIOIHUTENFHOTO  oOpazoBanust  LlenTp  merckoro  TBopuecTtBa  c.Uekmaryir
MYHHIUTAIBHOTO paiioHa YekmaryieBckuii paiton Pecyonuku bamkoprocTan (nanee -
Yupexaenue).

1.2. Hacrosmee Ilonoxxenme  pa3paboTaHO Ha  OCHOBE  CICIYIOIIHNX
HOPMAaTUBHBIX MPABOBBIX AKTOB:

- Konctutynnu Poccuniickon ®enepanuu;

Konctutynmnu Pecny6nuku bamkopTtocras;

Tpynosoro konekca Poccuiickoit ®eaepannu ot 30.12.2001 Ne 197-D3;

Konekca Poccutickon denepaunun 00 aIMUHUCTPATUBHBIX
npaBoHapyueHusx ot 30.12.2001 Ne 195-®3;

- O®epgepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
TaHHBIX Y,

- ®epepanbHoro 3akoHa oT 27.07.2006 Ne 149-®3 «O6 wundopmaiumy,
MH(POPMAIIMOHHBIX TEXHOJIOTUSAX U O 3alUTE HHPOPMALITUNY;

- ®epepanbHoro 3akona ot 29.07.2004 Ne 98 «O komMmepUecKkol TaliHe»;

- Vkaza [Ipesunenta PO ot 06.03.1997 Ne 188 «O0 yrBepxkaeHuu Ilepeuns
CBEJICHUN KOH(PHUIACHIIMAILHOTO XapaKTepay;

- [ToctanoBnenus IlpaButensctBa P® ot 01.11.2012 Ne 1119 «O6
YTBEPKJACHUU

TpeOOBaHMN K 3allUTe NEPCOHAJIbHBIX JaHHBIX MpU UX 00paboTke B
MH(POPMALIMOHHBIX CUCTEMAX MEPCOHAIBHBIX TaHHBIX);

- [ToctanoBnenus IlpaButensctBa P® ot 15.09.2008 Ne 687 «O6
YTBEPKACHUU

[lonoxenust 00  OCOOEHHOCTSAX  0OpaOOTKM  MEPCOHAIBHBIX  JTAHHBIX,
OCYUIECTBIISIEMON 0€3 UCII0JIb30BAHUS CPEJICTB ABTOMATU3ALINNY;

- [Tpukaza ®CTIK Poccun ot 18.02.2013 Ne 21 «O6 yrBepxkaenun CocraBa

COJICP)KAHMSI OPraHU3ALMOHHBIX UM TEXHUYECKUX Mep 10 00eCleueHuto
0€30MMacCHOCTH NMEPCOHANIbHBIX JaHHBIX MPU UX 00pabOTKE B UH(OPMALIMOHHBIX CUCTEMaX
MEPCOHATIBHBIX JAHHBIX).

1.3. VYmnopsgoueHue oOpaulieHUs C MEPCOHATBHBIMUA JAHHBIMH HMEET LEJbIO
o0ecrneynTh COOJI0IeHNE 3aKOHHBIX IIPaB U HHTEPECOB Y UPEXKICHUS U €€ COTPYTHUKOB B
CBS3U C HEOOXOJMMOCTHIO mojiydeHusi (cbopa), cucremaTusanuu (KOMOMHHPOBAHUS),
XpaHEHHUs U NIepeiauu CBEJICHU, COCTaBISAIOMNX (CM. Jjajiee) IepCOHaIbHbIE JaHHBIE.

1.4. TlepconanbHble JaHHBIE COTPYAHUKA - TH00ast HHPOPMALIKs, OTHOCAIIASACS K
JAHHOMY COTPYJIHUKY (CYOBEKTY MepCOHAIbHBIX JAHHBIX) U HE0OX0auMast Y Upex ICHUIO

B CBSI3U C TPYAOBBIMU OTHOILLIEHUSIMH, B TOM YHCIIE:
- (damunus, UMsi, 0TYECTBO COTPYAHUKA;

—  J1aTa ¥ MECTO POXKIAECHUS COTPYIHHKA;
—  aJpec COTpyAHHKA,
—  CeMeiHOe, COMaIbHOEe, UMYLIECTBEHHOE MOJI0)KEHUE COTPYAHUKA;



—  oOpazoBanue, mpodeccusi COTPyAHUKA;

—  JI0XOJIbI, UMYIIIECTBO U UMYIIIECTBEHHBIC 00S3aTEIbCTBA COTPYIHUKA,

—  JIpyras aHaJOTHYHas HWHQOpMAIUs, Ha OCHOBAaHHMH KOTOPOHM BO3MOXKHA
Oe3omunOoyHas UACHTUGUKALMS CYOBEKTa IIEPCOHATBHBIX JaHHBIX.

1.5. CsenmeHus O NEPCOHAIBHBIX TAHHBIX COTPYIHHUKOB OTHOCSTCS K YHCIY
KOH(UICHIIHATBHBIX (COCTABIAIOIIMX OXPaHAEMYI0 3aKOHOM TalHy YUpeKICHHUS).

Pexxum KoH(UICHIINATHPHOCTH B OTHOIICHUH TMIEPCOHABHBIX TAHHBIX CHUMACTCS:
— B CIIyYae uX 00C3TUYNBAHHS;

—  TI0 UCTE€YEHHHU 75 JIET CpOKa UX XPAHEHUS;

— B IpYTHX CIyYasx, IPEAyCMOTPEHHBIX (e/ilepaTbHBIMU 3aKOHAMH.

1.6. TpeGosanus HacTosero [lomokeHUs SIBASIOTCS 005S3aTEIIBHBIME TSI BCEX
pPaOOTHUKOB YUpEXKJICHUS, OCYIISCTBISIONINX IOJydYeHHe, o0pabOTKy, XpaHCHHE,
neperadyy M MCIOJIL30BAHUE TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB YUpEKJICHUS B
CITYKEOHBIX IEIISX.

2. OcHoBHbIe MOHSATHSI. COCTAB MEPCOHATBHBIX JAHHBIX COTPYAHUKOB

2.1. lna uenent Hacrosimiero I1onokeHns MCHob3yIOTCS CHEAYIOIINE OCHOBHBIE
TTOHSTHUS

—  MEepCOHaJbHBIE JTaHHBIE COTPYJIHUKA - B COOTBETCTBUU C OMPEACICHUEM II.
1.4 nacrosmiero Ilomoxkenus;

—  00paboTKa MepCOHANBHBIX JAHHBIX COTPYIHUKA - cOOp, CHCTEeMaTH3aIlus,
HAKOIUJICHWE, XpaHEHHE, YTOUYHEHHE (OOHOBJIEHHE, W3MEHEHHE), HCII0Ib30BAHUE,
pacripocTpaHeHre (B TOM 4ucCle Tiepenaya), oOe3IM4MBaHuE, OJOKMPOBAHUE,
YHUYTOXKEHUE NMEPCOHATBHBIX TaHHbIX;

—  KOH(UIEHIMAIBLHOCTh TNEPCOHAIBHBIX JaHHBIX - oOO0fA3aTEIbHOE A
COONIO/ICHUS] HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYHMBIIErO JOCTYN K
NEPCOHAIBHBIM JAHHBIM COTPYIHUKOB, TpeOOBaHUE HE IOMYCKATh UX PAaCIPOCTPAHECHUS
0e3 cornacust pabOTHUKA WIJIM UHOTO 3aKOHHOTO OCHOBAHUS;

—  pacmpoCTpaHEHHE MEPCOHATbHBIX JTAHHBIX - JIEUCTBUS, HAMpPABICHHBIE HA
nepeaady NepCOHANBHBIX JAHHBIX COTPYAHHMKOB OMpPEACICHHOMY Kpyry Jull (mepegava
NEPCOHAIBHBIX  JIAHHBIX) WM  O3HAKOMJICHHE C MEePCOHAJbHBIMU  JaHHBIMHU
HEOTPAaHMUYECHHOTO0 Kpyra JHI, B TOM YHCJIE OOHApOJOBAHHE MEPCOHAIBHBIX JTaHHBIX
COTPYIHHUKOB B cpeacTBax MacCOBOM uHdopMauu, pazMernieHue B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETAX WJM TMPEJCTaBICHUE JOCTyIla K
MEePCOHATBHBIM JAHHBIM COTPYAHUKOB KaKHUM- JIHOO HHBIM CITIOCOOOM;

—  HUCIOJB30BaHUE TMEPCOHANBHBIX JIAHHBIX - JEHUCTBHS (Oomepamuu) C
MEePCOHABHBIMU JTAHHBIMH, COBEPIIAEMBIC YIOJHOMOYEHHBIM JOKHOCTHBIM JIUIIOM
YupexaeHuss B LEISIX IPUHATUA PELICHUWM WIM COBEPILICHUS WHBIX JIEUCTBUM,
MOPOXKIAOMIUX FOPUIUICCKHUE TOCICACTBUS B OTHOIIEHWU COTPYIHHUKOB JTUOO WHBIM
o0pa30oM 3aTparuBaroUIMX WX MpaBa v CBOOOIbI WK IIpaBa U CBOOOAbI APYTHX JIMII;

—  OnoxkupoBaHWE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE TPEKparieHue coopa,
CHUCTEMAaTH3allii, HAKOIUICHHS, WCIIOJIb30BaHUS, PACTIPOCTPAHEHUSI TEPCOHATBHBIX

JaHHBIX COTPYAHHUKOB, B TOM YHMCJIC UX IICPCAAYH,



—  YHUYTOKCHHE TEPCOHABHBIX JAHHBIX - JICUCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MO)XHO BOCCTAaHOBHUTH COJICpPKAaHWE TEPCOHATBHBIX MAHHBIX B HH(OPMAIMOHHON
CHUCTEME TMIePCOHATBHBIX JAHHBIX COTPYJAHHKOB WM B pE3yJlbTare KOTOPBIX
YHUYTOXKAOTCS MaTepHATbHBIC HOCUTEIN MTEPCOHATBHBIX TAHHBIX COTPYIHUKOB;

—  00e37MYMBaHKE MEPCOHATBHBIX TaHHBIX - ICHCTBHUSA, B Pe3yJbTaTe KOTOPHIX
HEBO3MOXXHO OIPEICIUTh NPHHAUICKHOCTh TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
COTPYIHUKY;

—  00menocTynHbIe MepCOHATLHbBIE TaHHBIC - IEPCOHANBHBIC JTaHHBIC, TOCTYII
HEOTPaHWUYCHHOTO KPYTa JINII, K KOTOPBIM MPEIOCTABIICH C COTJIACHS COTPYIHUKA, MITH Ha
KOTOpBIC B COOTBETCTBHH C (PeepaTbHBIMHA 3aKOHAMH HE PaCIIPOCTPAHSASTCS TpeOOBaHUE
coOroieHHs KOH(MDUICHIINATBHOCTH;

—  uHbopManus - cBeJACHUs (COOOIIEHNUs, TaHHBIE) HE3aBUCUMO OT (POpPMBI BX
MpeACTaBICHNS,

—  JIOKyMEHTHpOBaHHas WH(popManus - 3aUKCHpPOBAHHAS HAa MAaTCpUATLHOM
HOCHUTEJIC TyTeM JTOKYMEHTHpPOBaHMS HWH(OpManus C PEKBU3UTAMH, IO3BOJISIOIIMMHU
OTIPEJICNIUTh TaKyI0 HH(DOPMAIUIO UIIH €€ MaTepUATbHBI HOCUTEb.

2.2. Uadopmanus, npeacTaBisieMas COTpPYIHUKOM MPH MOCTYIUICHUH Ha paboTy B
YupexaeHue, 0KHA UMETh TOKyMEHTaIbHYIO (Gopmy. [Ipu 3akmoueHUn TpyAOBOTO
JIOTOBOpPA B COOTBETCTBHM CO CT. 65 TpynoBoro kojaekca P® nuno, nocrynaroniee Ha
paboty, IpeabsIBISET:

—  MAacmopT WIK UHOM IOKYMEHT, YJIOCTOBEPSIOIIHNMI JINYHOCTB;

—  TPYIOBYIO KHHXKY, 38 UCKJIFOUEHHUEM CJIy4aeB, KOTJla JIOrOBOP 3aKII0YAETCs
BIIEpPBbIC, WM PAOOTHUK MOCTYMHAaeT Ha pabOTy Ha YCJIOBHUSX COBMECTHUTENIbCTBA, WM
TPyZOBasi KHI)KKAa y paOOTHHUKA OTCYTCTBYET B CBA3M C €€ yTpPaTol WIM MO JPYTUM

IIpUYNHAaM,
— CTPaxoBOC CBUACTCIBLCTBO I'OCYAapCTBCHHOT'O IICHCUOHHOTO CTPAXOBAHM,
— JOKYMCHTBI BOMHCKOI'O y4C€Ta - IJIs JIML, IMOAJICKAIINX BOMHCKOMY YUCTY,

—  JIOKyMeHT 00 o0Opa30BaHuM, O KBAIM(UKAMN WIA HATUYUU CHEIUATbHBIX
3HAHMM - TpU TOCTYIUIECHMM Ha pPaboTy, TpeOyollylo CHEIUaJbHbIX 3HAHUW WIH
CHeUaNIbHON MOATOTOBKH;

—  cBugerenscTBo o npucBoeHuu MHH (mpu ero nannmunu y paboTHHKA).

2.3. Ilpu odopmienun coTpynHuKa 3anoiaHseTcs yuuduuupoBanHas popma T-2
"JInuHasg KapTouka pabOTHHKA", B KOTOPOIl OTpa)kaloTCs CIEAYIOIIUE AHKETHbIE U
ouorpaduueckue JaHHbIE paOOTHHUKA!

—  o6mue cBenenus (P.N.0., nata poxaeHUs, MECTO POXKICHUS, TPAXKIAHCTBO,
oOpasoBanue, mpodeccus, cTax padoThl, COCTOSHHUE B Opake, MaCIOPTHBIC IaHHBIC);

—  JIaHHBIE O IIpHeMe Ha padoTy;

—  CBeJIeHHUA 00 aTTecTalHu;

—  CBEJACHMS O NOBBILICHHOMN KBaNU(UKAIUY;

—  CBeACHHMs 0 mpoeccuoHaNbHOM MepenoaAroTOBKeE;

—  CBeACHMs O Harpajax (MOOILIPEHUSX ), TOUYETHBIX 3BAaHUSX;

—  cBeAeHUs 00 OTIIyCKax;



—  CBEJACHHUS O COIMAJIbHBIX TAPAHTUSX;

—  CBEACHMS O MECTE JKUTEIbCTBA U O KOHTAKTHBIX Tese(oHax.

24. B ceitpe VYupexaeHus XpaHsaTCS CIEAYIONME TPYNIbl JTOKYMEHTOB,
coJieprKalue JaHHbIE O COTPYTHUKAX B €AMHUYHOM WIIH CBOJHOM BHUJE:

2.4.1. JIokyMeHTbI, COAEPIKAIINE EPCOHATbHBIE JaHHBIE COTPYIHUKOB:

—  KOMIUIEKCHl JIOKYMEHTOB, CONPOBOXJIAIOIIME mpoluecc o(opmiIeHUs
TPYJIOBBIX OTHOIICHHH MpHU IpreMe Ha paboTy, epeBoie, YBOJIbHCHHH,

—  TOJUTMHHHUKYU ¥ KOTIUU MPUKa30B (pacmopsHKeHHi) 10 JIMYHOMY COCTaBY;

—  JIAYHBIC JIeNIa U TPYJOBBIC KHIKKH;
—  Jena, coiepiKallue OCHOBaHMS K IIPUKa3y M0 JIUYHOMY COCTaBY;

—  Jena, cojiepiKalue MaTepuaibl aTTECTaIlluil COTPYAHUKOB,

—  KOMHH OTYETOB, HAMPABISEMBIX B TOCYAAPCTBEHHBIE OPTraHbl CTATHUCTHKH,
HAJIOTOBBIC WHCIIEKIINH, BBIIIIECTOSAIINE OPTaHbl YIPABICHUS U IPYTHE YUPEKICHUS.

2.4.2. lIokyMeHTalMs 10 OpraHu3aiuy padoThl CTPYKTYPHBIX MOAPA3ICTICHUIA:

—  TIOJIOKEHUSA O CTPYKTYPHBIX MOAPA3ACTCHUSX;

—  JIOJDKHOCTHBIC HHCTPYKITMH paOOTHHUKOB;

—  TIpUKa3bl, paCIOPSDKEHUS, YKa3aHUs TUPEKTOpa Y UpeKICHU.

3. Opranuszanusi 00pad0oTKH NMEePCOHAIBHBIX JaHHBIX COTPYAHUKOB

3.1. Bce nepconanbHbIE JaHHBIC COTPYAHHUKA CIEAYET MOTydaTh Y HETO CaMOTO.
Ecnu mepcoHanbHble JaHHBIE BO3MOXHO TOJYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
COTPYJHUK JIOJDKEH OBbITh YBEJOMIIEH 00 3TOM 3apaHee (B MMCbMEHHOM (hopMe) U OT HETO
JOJDKHO OBITh MOJYyYEHO HUChbMEHHOE cornacue. [[omkHOCTHOe JuIo padoropaTens
00513aHO COOOLIUTh COTPYAHMKY O LEJSAX, MPEANOoJaraéMblX MCTOYHUKAX U CIOCO0ax
NOJIyY€HHUs NEPCOHAIBHBIX JAHHBIX, & TAKXKE O MOCIEJACTBUAX OTKa3a COTPYJHUKA JaTh
NUCBbMEHHOE COIJIaCUE Ha UX MOJIy4YEHUE.

3.2. PabGortomaTens He MMeeET IMpaBa MOJy4aTh U 00pabaThIBaTh MEPCOHATbHBIC
JaHHBIE COTPYJIHUKA O €r0 pacoBOW, HALIMOHAJIBHOM MPUHAAJIEKHOCTH, MOJIUTHUYECKHUX
B3[JISIAAX, PEJIUTHO3HBIX U (PUI0CO(CKUX YOSKIEHUAX, COCTOSIHUU 3/I0POBbsI, HHTUMHOMN
AKU3HU. B ciiydasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUI, B
cootBeTcTBUU cO CT. 24 Koncrurynum PO paboromarens BOpaBe MNojaydaTb U
oOpabaTbIBaTh JaHHBIE O YAaCTHOM U3HU COTPYIHUKA TOJBKO C €r0 MUCHbMEHHOTO
coriacusl.

3.3. OOpabGoTka  yKa3aHHBIX  [EPCOHAJIBHBIX  JaHHBIX  COTPYJIHUKOB
paboToaTeseM BO3MOXKHA TOJIBKO C UX COTJIacus JUOO0 0€3 MX COoriacus B CJICAYIOIINX
CIIydasix:

—  NepCOoHaIbHbIC JAHHbBIE SBISIOTCA 00ILEIOCTYITHBIMY;

—  NepCOHAIbHbIE JaHHbIE OTHOCATCA K COCTOSIHUIO 370POBbSI COTPYAHHKA, U
ux o0paboTka HeoOXoauWMa JUIsl 3alIUThl €ro YKU3HM, 30POBbSI WJIM MHBIX >KM3HEHHO
BaYKHBIX UHTEPECOB JPYTHX JIMI] U MOJTYYEHHE COTIACHS COTPYIHUKA HEBO3ZMOXHO;

— 110 TpeOOBaHUIO MOJIHOMOYHBIX TOCYJJAPCTBEHHBIX OPI'aHOB - B CIyYasX,
MPETyCMOTPEHHBIX (pe/iepaIbHBIM 3aKOHOM.



3.4. Pabotonatens BapaBe 00padaThIBaTh NEPCOHATBHBIC JAHHBIE COTPYAHUKOB
TOJIBKO C UX MUCbMEHHOTO COTJIACHSI.

3.5. IlucemenHoe coriacue cOTpyIHHUKAa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
MAHHBIX JTOJHKHO BKJIIOYATE B ce0s:

—  ¢amunmio, uMs, 0TYECTBO, aJpec CyObEeKTa MEPCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOIIET0 €ro JMYHOCTh, CBEJACHHUS O JAaT€ BbIIAud
YKa3aHHOTO IOKYMEHTA ¥ BBIJIABIIIEM €T0 OpTaHe;

—  HamMmeHoBaHWe ((pamMunmio, WMsS, OTYECTBO) W aJapec oOIeparopa,
MOJIYYAOIIETO COTJIacue CYObeKTa MePCOHANTBHBIX JaHHBIX;

—  11e1b 00pabOoTKH MePCOHANBHBIX TaHHBIX;

—  TIepeyYeHb MEePCOHANBHBIX TAHHBIX, HA 00PA0O0TKY KOTOPBIX JAeTCs COryiacue
cyOBbeKTa IEPCOHAIBHBIX JaHHBIX;

—  TIepeyeHb JCUCTBUM C IEPCOHATHHBIMU JAaHHBIMH, HA COBEPIIICHUE KOTOPHIX
JaeTcsl corjlacue, o0Inee OMHMCAaHHME HCIOJIb3YEeMBIX OMEepaTopoM CIoco00B 00paboTKu
MEPCOHATBHBIX JaHHBIX;

—  CpOK, B TCUCHHE KOTOPOTO JCHUCTBYET COTJAaCHE, a TaKKe MOPSIOK €ro
OT3bIBA.

3.6. Cormacue coTpyaHHKa HE TPeOyeTCs B CISAYIONINX CIydasx:

—  00paboTka TMEepCOHANBHBIX JAaHHBIX OCYIIECTBISICTCS HAa OCHOBAHHH
TpynoBoro konekca P® mnm mHOTO heiepaibHOTO 3aKOHA, YyCTAHABIUBAIOIIECTO €€ 1eITb,
YCJIOBHSI TIOJYUYEHHSI TIEPCOHATBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHATIbHBIE JAHHBIE
KOTOPBIX MOJIeKaT 00paboTKe, a TaKkKe OMPEAeIIEHHOTO MTOJTHOMOYHS paboTONaTeNs;

—  00pa0oTKa MEpCOHAIBHBIX JAaHHBIX B IEJAX HUCIOJHEHHUS TPYAOBOTO
J0TOBODA;

—  00paboTKa MepCcOHANbHBIX JAHHBIX OCYIIECTBISETCS U CTATUCTHYECKUX
WM WHBIX HAYYHBIX LIeJIeH NP YCIOBUHU 0053aTeILHOI0 00€3TNYMBAHMS IIEPCOHATBHBIX
TaHHBIX;

—  00paboTKa MEepCOHANBHBIX JaHHBIX HEOOXOAWMA ISl 3alUThl >KU3HHU,
3JI0OPOBBSI WJIM MHBIX KU3HEHHO Ba)KHBIX WHTEPECOB COTPYIHHKA, €CIU MOJTy4eHHE ero
corjacusi HEBO3MOKHO.

3.7. CotrpynHuK YupexaeHUs MpeACTaBIsIeT JOCTOBEPHbIE CBEACHHS O cede.
JlupeKkTop npoBepsieT AOCTOBEPHOCTh CBEJICHUN.

3.8. B coorBercTBUM co cT. 86 TK P® B nensx obecrieueHus mpaB U cBoOOJT
YeJIOBeKa U rpaKJaHNHA PYKOBOAMUTENb Y UPEKICHUS U €r0 3aKOHHBIE,

MOJIHOMOYHBIE NMPEACTABUTENH MTPU 00pabOTKE MEPCOHATBHBIX JaHHBIX
COTPYHHUKA JIOJKHBI BBITIOIHATH CJIEAYIOUINE 00II1e TpeOOBaHUS:

3.9.1. O6paboTka  MEpPCOHANBHBIX  JAHHBIX MOXET  OCYIIECTBIIATHCSA
UCKIIIOUUTENBHO B IIEJIAX OOecreueHus COOJII0/ICHNs 3aKOHOB WJIM HMHBIX IPaBOBBIX
aKTOB, COJEUCTBUS paOOTHUKAM B TPYIAOYCTpPOMCTBE, O0yuYeHUH U MPOPECCHOHAIBHOM
MPOJBWKEHUHU, oOecriedyeHue JHYHOM Oe30macHOCTH  COTPYIHUKOB, KOHTPOJIS
KOJIMYECTBA M Ka4€CTBA BBIMOIHIEMOU pabOThI M 00eCIIeYeHUsI COXPAHHOCTH UMYIIIECTBA.



3.9.2. [Ipu ompegenenun o0bemMa u  coAepkaHus, o0OpabaTbIBaeMbIX
MIEPCOHATBHBIX TAHHBIX pab0TOaATENb JOHKEH PyKOBOACTBOBaThCs Koncrurymueit PO,
TpynoBeim kogexkcom PO u unbiMu (heaepanbHBIMU 3aKOHAMH.

3.9.3. [Ipu mnpuHATHM pEIICHUN, 3aTParuBarOlIUX HWHTEPECHl COTPYIHHUKA,
paboTonaTens HE UMEET MpaBa OCHOBBIBATHCS HAa IEPCOHATBHBIX TAHHBIX, TOTYYEHHBIX O
HEM HWCKJIIOYHUTEIFHO B pe3ylbTaTeé HX AaBTOMATU3UPOBAHHOW OOpaOOTKH WK
ANEKTPOHHOTO MOJTyUEHUSI.

3.9.4. 3ammTa TEPCOHANBHBIX JaHHBIX COTPYAHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJI30BAHMS YTPATHI 0OecTieunBaeTCs pab0TOAaTEeNIEM 3a CUET €TO CPEACTB B TIOPSIKE,
YCTaHOBJIEHHOM (heiepalibHbIM 3aKOHOM.

3.9.5. CoTpymiHUKM W HWX TMPEACTABUTEIIH JOJDKHBI OBITh O3HAKOMIICHBI 10T
pacmucKy C JOKYMEHTaMH YUpeKICHHS, YCTaHABIMBAIOIIMMH TOPSIOK 00paboTKU
MEePCOHATBHBIX JAHHBIX, a TAKXKe 00 UX MpaBax U 00S3aHHOCTAX B ATOU 00JACTH.

3.9.6. Bo Bcex cinydasx oTka3 paOOTHHKA OT CBOMX IPaB HA COXpaHEHHUE U 3aIIUTY
TaliHbl HEJECHCTBUTEIICH.

4. Tlepenaya mepcoOHATBHBIX JAHHBIX

4.1. Ilpu nepenade nMepcoOHANbHBIX JAHHBIX COTPYAHHMKA pabOTOJATENb AOJKEH
co001aTh ClIeYIONIUE TPEOOBAHNUSA:

4.1.1. He coobmaTth nepcoHalbHBIC JaHHBIE COTPYAHHKA TPEThel CTOpoHE Oe3
MUCBMEHHOTO COTJIACHs COTPYAHHKA, 332 UCKJIIFOUCHHUEM CITy4aeB, KOTJa 3TO HE0OXOAMMO
B LIEJISIX IPEIYNPEKICHUS YyTPO3bl )KU3HU U 3J0POBBIO COTPYIHUKA, a TAKXKE B CIydasXx,
YCTaHOBJIEHHBIX (he/IepaIbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHalbHbIe JaHHbIE COTPYIHUKA B KOMMEPUYECKUX LIETISAX
0e3 ero nucbMeHHOro coriacus. O0paboTKa NMEPCOHANBHBIX JAHHBIX COTPYIHUKOB B
LEJSIX IPOABUKEHHUSI TOBAPOB, padOT, yCIYT HA PbIHKE MYTEM OCYIECTBIEHUS MPSIMBIX
KOHTaKTOB C MOTEHIMAJIBHBIM NOTPEOUTENIEM C MOMOIIBIO CPEACTB CBSI3U JIOIYCKAETCs
TOJIBKO C €0 IPEIBAPUTENHHOTO COTJIACHS.

4.1.3. [lpenynpeauTs UL, TOTYYUBIINX MEPCOHATIbHBIE TaHHBIE COTPYIHHUKA, O
TOM, YTO 3TH JAaHHbIE MOTYT OBITh HCIIOJIb30BaHbl JUUIb B LENSX, Ui KOTOPBIX OHHU
COOOIlIeHbI, U TpebOBaTh OT OSTUX JIMIL MOATBEPKIEHHE TOTO, 4YTO 3TO MPABUIO
coOmoneHo. Jluma, mNoNy4yMBIIME TEPCOHAJIBHBIE JaHHBIE COTPYIOHHKA, OOSI3aHBI
cobOmoiaTh pexuM CceKpeTHocTH (kKoH(uaeHuuanbHocth). JlanHoe Ilonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH NEepCOHAJIbHBIMHU JaHHBIMU COTPYAHHMKOB B MOpPSJKE,
YCTaHOBJIEHHOM (pe/iepajIbHbIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIATh Nepeaady nepcoHaIbHBIX JAHHBIX COTPYIHUKOB B IIpeaeaax
YupexaeHus B COOTBETCTBUU ¢ HacTosuM [lostoxenuem.

4.1.5. Pazpemiatb J0CTynl K MEPCOHAJIbHBIM JIAHHBIM COTPYIHUKOB TOJIBKO
CHEIUANBHO YIIOJIHOMOUYEHHBIM JIUIAM, [IPH 3TOM YKa3aHHbIE JIMIA TOJKHBI UMETh MPaBO
MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIC JTAHHBIE, KOTOPhlE HEOOXOAUMBI Ui BBIMOJHEHUS
KOHKPETHOM (PyHKIUU.



4.1.6. He 3ampammBaTh MHGOPMALMIO O COCTOSHUU 370POBBS COTPYAHHKA, 3a
UCKITIOUEHHUEM TeX CBEJCHHUI, KOTOpPbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTU
BBITIOJTHEHUSI COTPYAHUKOM TPYA0BOH (QyHKIIUU.

4.1.7. TlepenaBaTh TEpCOHANbHBIC JaHHBIE COTPYAHHMKA €r0 3aKOHHBIM,
MOJIHOMOYHBIM MPEACTABUTEINSAM B MOPSIAKE, YCTAHOBIEHHOM Tpy10BbIM KoiekcoMm PD, u
OTPaHUYMBATH 3Ty MH(POPMAIMIO TOJHKO TEMHU MEPCOHATBHBIMH JIaHHBIMHU, KOTOpPHIC
HEO0OXOIUMBI JJIs1 BHITIOJTHEHUS YKa3aHHBIMU MPEACTABUTENIAMH UX (YHKIIUU.

4.2. TlepcoHalbHBIE JaHHBIE COTPYIHUKOB OOpaOATHIBAIOTCS W XPAHATCA Y
TUPEKTOpa.

4.3. TlepcoHasbHBIE JaHHBIE COTPYIHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUThH
JalbHEHIyI0 00pabOTKy U MepefaBaThCs HAa XPAHCHHs KaK Ha OyMa)KHBIX HOCHTEISX,
TaK U B AJICKTPOHHOM BHUJIE (MTOCPEACTBOM JOKAITHHONW KOMITBIOTEPHOU CETH).

4.4. Tlpm mnony4yeHMH TMEPCOHANBHBIX JAHHBIX HE OT COTpyJHUKa (3a
WCKITIOUEHUEM CITy4aeB, €CIIM TMEePCOHAIbHBIC NaHHBIC SIBISIOTCS OOIIEAOCTYITHBIMU)
paborojaTens, 0 Hadaima OO0paOOTKM TakWX TICPCOHANBHBIX JIAHHBIX 00s3aH
NIPEIOCTaBUTh COTPYAHUKY CIEAYIONIYIO HH(DOPMAIIHIO:

—  HamMeHoBaHwue ((hamMuivs, uMs, OTYECTBO) U apeC orepaTopa WiIn ero

MMPpCACTAaBUTCIIA;
— OcJab O6pa6OTKI/I MCPCOHAIIBHBIX JAHHBIX U €€ IIPABOBOC OCHOBAHMUC,
— mpcaIoiaraCMbIC IOJIb30BaATCIIN IICPCOHAJIBHBIX TAHHBIX ]

— YCTAHOBJICHHBIC (I)G,Z[CpaHBHBIMI/I 3dKOHAaMHU IIpaBa CY6T)€KT3 IMEPCOHAIIBHBIX

JAHHBIX.
5. JlocTyll K NepPCOHAIBHBIM JAHHBIM COTPYIHHUKOB

5.1. IlpaBo mocTymna K nepcoHaJIbHBIM JaHHBIM COTPYJHUKOB UMEIOT:

—  JIUPEKTOp YUpeKJeHUs;

—  wmeroguct MBY JIO AT c.Yekmaryi,

5.2. CotpynHuk YupexIeHus UMeeT MpaBo:

5.2.1. IlonyyaTh AOCTYIl K CBOMM MEPCOHAIBHBIM JaHHBIM U O3HAKOMIJICHHE C
HUMH, BKJIIOYas MpaBo Ha O€3BO3ME3JHOE IIOJy4YEHHME KOMUU JIOOOW 3alucH,
COJIeprKalllel ero NepcoHaIbHbIE JaHHbBIE.

5.2.2. TpeboBath OT paboToAaTesnsi YTOYHEHMsSI, UCKIIOYEHHS] WM UCIPABIICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAapPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WU HE
ABIIAIOIINXCS HEOOXOAUMBIMU 11 pab0TOAATENS NEPCOHATBHBIX JaHHBIX.

5.2.3. llonyyaTs ot paboTomaTens:

—  CBEACHHMS O JUIAX, KOTOPbIE UMEIOT AOCTYI K NEPCOHATIBHBIM JIaHHBIM WU
KOTOPBIM MOYET ObITh IPEIOCTABIEH TaKOU JIOCTYII;

—  mepeyeHb 00palaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX M HCTOYHUK HUX
MOJIy4YEHHUS,;

—  CpoKu 00pabOTKU NEPCOHANBHBIX JaHHBIX, B TOM YHUCJIE CPOKHU UX XPAHECHMUS,;

—  CBEAGHMS O TOM, KakHe HOpPUAMYECKHE TOCIEACTBUS Uil CyObeKkTa
MEPCOHAJBHBIX JAHHBIX MOXET IMOBJE€Yb 3a co0oi 00paboTKa ero mnepcoHaIbHBIX
JAHHBIX.



5.2.4. TpebGoBaTh m3BemieHus: pabOTONATENEM BCEX JHI], KOTOPHIM paHee ObLIn
COOOIIIEHbI HEBEPHBIEC UJIM HETIOHBIC IEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX MCKJIIOYCHHSX, UCIIPABICHUSIX WM JOMOJHEHUSX.

5.2.5.06xanoBaTh B YHNOJHOMOYEHHBIM OpraH MO 3alldTe MpaB CyOBEKTOB
MEePCOHATBHBIX JAHHBIX WU B CYJICOHOM TMOpSJKE HEMpaBOMEpHBIC ACUCTBHUS WU
Oe3neiicTBus paboToaaTens mpu 0OpadOTKE U 3aIIUTE €T0 MEPCOHABHBIX JaHHBIX.

5.3. KomupoBaTh 1 Jaenath BBIKUCKH TMEPCOHAIBHBIX JAaHHBIX COTPYIHHUKA
paspemraeTcs HCKIIYUTEIBHO B CIY)KEOHBIX MENIIX C MHCHhbMEHHOTO pa3pelieHus
HaYaJlbHUKA OTJeNa KaJpoB.

5.4. Ilepemaua wHOpMamuM TpPEeTheH CTOPOHE BO3MOXKHA TOJBKO TIPH
MMCbMEHHOM COTJIACHH PAOOTHHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEeryJIMPYIOIIMX 00padoTKy
MEePCOHATBHBIX TAHHBIX

6.1. CotpynHuku Y4pexaeHHs, BAHOBHBIC B HAPYIIICHUH MTOPSIKA OOpaICHUS C
MEPCOHATBHBIMA  JAaHHBIMHU,  HECYT  JUCHUIUIMHAPHYIO  aJMHHHCTPATHUBHYIO,
TPaXIAHCKO-TIPABOBYIO WM  YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
denepanbHBIMHU 3aKOHAMHU.

6.2. Jupektop VYupexaeHHs 3a HapylIICHHE TMOpsaka oOpaiieHus ¢
NIEpPCOHATHHBIMU JJAHHBIMU HECET a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. CT.
5.27 1 5.39 Konekca 00 aiMUHUCTpaTUBHBIX MpaBoHapylieHUusX PD, a Takke Bo3MeNaeT
COTPYIHUKY YlepO, NPUYMHEHHBIM HENPABOMEPHBIM HCIIOJIb30BAaHUEM HH(OpMalUH,
coJieprKallel IepCoHaIbHbIE JaHHBIE 00 3TOM COTPY/IHUKE.



